
 

 

NOTICE OF RECRUITMENT FOR CONTRACT EMPLOYEES  

 

The  Ambassador  of  I ta ly  in  Zambia :  

 

HAVING REGARD TO Pres ident ial  Decree  no .  18  of  January  5 ,  1967,  concerning 

the  Organizat ion  of  the  Administ rat ion of  Foreign  Affai rs ,  as  amended and 

supplemented ,  wi th  par t icular  re ference  to Legislat ive  Decree  no .  103 of  Apri l  7 ,  

2000,  which  replaced Ti t le  VI of  Pres ident ial  Decree  no .  18/67 regarding  contract  

employees  at  overseas  off ices;  

 

HAVING REGARD TO Minister ia l  Decree no .  032/655 of  March 16 ,  2001,  

reg is te red  by  the  Cour t  of  Audi tors  on  Apri l  27 ,  2001,  se t t ing  out  the  requirements  

and procedures  for  the  recru i tment  of  cont rac t  employees  at  d ip lomatic  missions,  

overseas  consular  of f ices ,  and  I ta l ian  Cul tura l  Ins t i tutes;  

 

 

HAVING REGARD TO the  minis te r ia l  au thor iza t ion  as  per  message  MAECI 1975 9 

da ted February  18 ,  2026,  and  the  reasons  therein ;  

 

 

HEREBY ANNOUNCES 

 

A se lect ion procedure i s  open for  the  recru i tment  of  1  (one)  contract  employee  on  a  

permanent  basi s  to  serve  as  an  Administ ra t ive  Associate  (Col labora tore 

amministgra t ivo)  in  the  consular  sector .  

 

 

1.  GENERAL ELIGIBILITY REQUIREMENTS  

 

Candidates  must  meet  the  fo l lowing requirements  as  of  the  date  of  thi s  not ice:  

 

 

1 )  Age:  Must  be  at  least  18  years  old .  

 

2 )  Heal th :  Must  be  physica l ly  f i t  for  the  spec if ic  employment .  

 

3 )  Educat ion:  Must  hold the  fol lowing educat ional  qual i f i ca t ion:  a  h igh  school  

d ip loma (second -grade  secondary  educat ion  d iploma)  or  equiva lent .  

 

4 )  Residency:  Must  have been  a  res ident  in  Zambia  for  at  least  two years .  

 

5 )  Cit izenship:  Must  be  a  c i t izen  of  the  European Union.  

 

Al l  requi rements  must  be met  by the  appl ica t ion  deadl ine ,  wi th the  except ion  of  the 

age  requi rement  (18  years) .  

 

 

2.  SUBMISSION OF APPLICATIONS  

 

Appl ica t ions ,  draf ted according  to  the  model  ava i lable  a t  the  Embassy  of  I t a ly  in 

Lusaka  and i ts  off ic ial  websi te ,  must  be  submit ted  no later  than  11:59  PM on Apr i l  

1 ,  2026.  

 

Appl ica t ions  may be:  
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Sent  elect ronica l ly:  S igned,  scanned,  and  accompanied  by  a  copy of  a  va l id  ident i ty 

document  to:  ambascia ta . lusaka@ester i . i t  ;  o r  hand-del ivered  to  the  Embassy  by  the 

appl icant .  

 

In  the  appl icat ion ,  candidates  must  declare under  thei r  own respons ibi l i ty :  

 

a )  Personal  de ta i l s  (name,  da te /place  of  b ir th ,  residence) .  

 

b )  Contact  address  for  communicat ions .  

 

c )  Phys ica l  f i tness  for  the  role .  

 

d )  Cit izenship(s)  held  and dura t ion  of  res idence  in  the  country .  

 

e )  Criminal  record  ( inc luding convict ions or  pending  proceedings abroad or  in 

I ta ly) .  

 

f )  Mil i ta ry  serv ice  s tatus  ( i f  appl icable) .  

 

g )  Possess ion  of  the requi red  educat ional  qual i f i ca t ion .  

 

h )  Opt ional :  Higher  educat ional  qual i f ica t ions  or  previous  equivalent  work 

experience  for  addi t iona l  scor ing .  

 

3.  EXCLUSION FROM SELECTION PROCEDURES  

 

The fol lowing wil l  resu l t  in  exclusion:  

 

a )  Appl ica t ions  not  meet ing  al l  general  requirements .  

 

b )  Appl ica t ions  wi thout  a  handwri t t en  s ignature .  

 

c )  Appl ica t ions  submit ted  af te r  the deadl ine .  

 

 

4.  EXAMINATION TESTS  

 

El igib le  candida tes  wi l l  undergo the  fol lowing test s :  

 

1 )  Writ ten  Transla t ion:  From I tal ian  to  Engl i sh  of  an  off ice  text  (1  hour ,  no 

d ict ionary) .  

 

2 )  Writ ten  Transla t ion:  From Engl ish  to  I ta l i an  of  an  of f ice  text  (1  hour ,  no 

d ict ionary) .  

 

3 )  In terview  (a s ingle  overal l  scor e  wil l  be  assigned)  inc luding :  

 

a .  an I tal ian  conversat ion  to  ver i fy language  prof iciency and profess ional  

ap t i tude ;  dur ing  th is  in te rview,  candidates '  knowledge  of  consular  

regula t ions  wi l l  a l so be assessed ,  wi th  par t icular  reference to  the 

dut ies  and act iv i t ies  car r ied  out  by  d ip lomat ic -consular  of f ices  abroad  

b .  an Engl ish  conversa t ion  wi th  an  extemporaneous  ora l  t rans lat ion  f rom 

Engl ish  into  I ta l i an ;  and  an  assessment  of  knowledge regarding 

d ip lomatic -consular  of f ice  ac t ivi t i es .  

 

4 )  Pract ica l  Computer  Tes t :  Use  of  a  PC for  of f ice  tasks .  
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5)  A prac t ical  t es t  of  co l labora t ion  in  the  organiza t ion  of  ins t i tut ional  

ac t iv i t ies .  

 

6 )  Pract ica l  Consular  Tes t :  Consular  col labora t ion  tasks.  

 

 

5.  MINIMUM ELIGIBILITY SCORE  

 

To pass ,  candidates  must  achieve an  average score of  a t  leas t  70/100,  with  no 

s ingle  tes t  score below 60/100.  

 

 

6.  EVALUATION OF TITLES  

 

Addi t ional  poin ts  (up to  a  maximum of  5)  may be  added to  the average  score  for 

h igher  qual i f ica t ions  (max 2  point s)  and  previous  equivalent  work  exper ience  (max 

3  point s) .  

 

 

7.  DOCUMENTATION 

 

The winning  candidate  must  provide:  

 

a )  Bir th ,  c i t i zenship ,  and  residency cer t i f ica tes  (proving  2  years  in Zambia) .  

 

b )  Local  c r iminal  record cer t i f ica te .  

 

c )  Cer t i f i ed  copies  of  educat ional  qua l i f i cat ions .  

 

d )  Copy of  a  res idence permit  ( for  non -c i t i zens  of  the  hos t  count ry) .  

 

e )  Note :  EU and I ta l ian  c i t i zens  may use se lf -cer t i f ica t ions  (d ichiarazioni 

sos t i tu t ive)  for  cer ta in  documents  i f  the  informat ion  i s  held  in  publ ic  

EU/I ta l ian  regis t r ies .  

 

 

8.  PERSONAL DATA PROTECTION 

 

The Minis t ry  of  Fore ign  Affa ir s  and  In terna t ional  Cooperat ion  (MAECI)  i s  the data  

contro l ler .  Data  is  processed  solely  for  se lec t ion  and employment  purposes  in 

accordance  with  I ta l ian  law and GDPR princ iples .  


